CEO Early Head Start/Head Start
Parent Teacher Conference Documentation

	MEETING INFORMATION

	     Child’s Name: ___________________________ Date: ___________________________Time: _______________________    
     Conference Participants: ________________________________________________________________________________

  

	ITEMS OF DISCUSSION

	· Screening Results                                            
· ASQ

· E-DECA

· Parent Engagement

· School Readiness



	SUMMARY OF DEVELOPMENT AND LEARNING

	Print and refer to the Family Conference Form in Teaching Strategies Gold and discuss the following:
· Child’s strengths 
· Child’s accomplishments

· Plans for development and learning


	INDIVIDUALIZED CHILD GOALS- Based on parent input and child assessment data. 

	

	SIGNATURES

	____________________________________



___________________________________ Parent/Guardian Signature and Date





Teacher Signature and Date
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	DOCUMENTATION OF SCHEDULING ATTEMPTS

	Date Scheduled: _________ 

Cancelled by: _________ 

Reason Cancelled: _____________

Date Scheduled: _________ 

Cancelled by: _________ 

Reason Cancelled: _____________


Revised: Aug 2024

