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CEO Early Head Start/Head Start
Individualized Transition Plan Documentation

	
Meeting Information


	 Child’s Name: __________________________      Date: _________________________         Time: _______________________    
 Conference Participants: ____________________________________________________

  

	
Transition Information 


	From:

· BIW
· Home Base
· Infants

· Toddlers

· Preschool                                              
	To:  
· Homebase

· Infants

· Toddlers

· Preschool

· UPK
	To:

            Center: ____________________

            School: ___________________

            Other: ____________________

	
Teacher Meeting


	Current Teacher: ________________________                              
· Assessments  
· Behavior Plan

· Therapist schedule                                                                   
	New Teacher: _________________________________
· IFSP or IEP

· Individual Health Care Plan

· Allergies

	
Transition Questions


	What are the child’s strengths? (self-soothe, make eye contact, is a helper, likes to help friends)



	What is the child’s arrival routine? (easily separates from parents, needs adult attention at drop off, goes to play) 



	What is the child’s diapering/toileting routine? 



	How do you know when they are tired? If the child naps, what is the child’s napping routine?


	What do mealtime routines look like? (sitting/standing, cup, sippy cup, bottle, breast feed)



	What does the child enjoy doing in the classroom?  (favorite toys, favorite activities)



	Are there any behavioral concerns and if so, what strategies work well with the child? 



	Other important information: (therapist information, any food allergies, or individualized strategies needed should be listed here)


	
Signatures 


	____________________________________



___________________________________           Parent/Guardian Signature and Date



Teacher Signature and Date


_______________________________                                               ______________________________
New Teacher Signature and Date                                                       Center Manager Signature and Date


Transition Steps: 

To ensure a smooth transition, follow the steps below:
Follow the steps below: Check when complete. These are based on child’s individual needs.
1. Current Teacher will:

· Talk to the family about the upcoming transition. 

· Talk to the child about the upcoming transition.

· Give family transition tip sheet (ONLY FOR EHS TO HS or HS to UPK). 

· Schedule visits and tour classroom with new teaching team.

· Individualized strategies to support the child: 

2. Families will:

· Parents can discuss the new classroom (new program) with the child.

· Read books about moving classrooms or making new friends. 

· Tour the new classroom and meet new teachers.
3. New Teacher will:

· Label child’s classroom items (chair, cubby, cot, personal items, toothbrush).

· Review schedule and rules. 
4. Teachers will: 

· Completed transition form is signed by all parties. 

· Sent to the Education Team: eduteam@ceoempowers.org
· Transition Plan is placed in child’s 2 pocket folder.
Any Additional topics discussed: 
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