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Tip Sheet for Anecdotal Documentation
Anecdotes are recordings of what a teacher sees or hears children do or say. They should record the who, what, when, where and how of what occurred. Anecdotes must be objective and factual. They should describe children’s actions, gestures, facial expressions or quotes. They should NOT include assumptions, intentions or negative phrasing.
Below are tips to help you prepare for and optimize your observations and anecdotals. 
· Get to know the objectives and dimensions – this will help you more easily recognize which skills you’re seeing as you see them 
· Have an effective system for recording observations during the day. Keep a notebook handy so you can write things down as they happen. Use abbreviations to save time.
· Plan times to observe throughout the checkpoint period. It’s often easier to observe children’s skills in smaller groups. Take advantage of times when someone visits your classroom and you can observe your children interact with someone new.
· Print a list of objectives for each child and cross them off as you complete observations in each area.
· Plan to connect each of your anecdotes to 2 or 3 objectives/dimensions. Connecting to more than one will save time, but connecting one anecdote to too many objectives will make your documentation less reliable.
Example of well written anecdotals: 
· Jacob picked up a paddle in the gross motor room and swung it at the yellow ball. He laughed and ran to chase the ball. He hit the ball a second time and it rolled under the table. Jacob said, “Uh Oh”. The teacher asked, “where did the ball go?” Jacob pointed to the ball under the table. The teacher said, “it went underneath, bend over and get the ball”. Jacob squatted down and reached under the table and picked up the ball. 
· While being held and talked to by her teacher, Kayla was smiling. When teacher put Kayla on the floor to play, she started to cry. When the teacher sat down too and put Kayla in her lap, Kayls stopped crying.
Examples of unacceptable Anecdotals: 
· At circle time, all the children count to 10
· Sarah was sad that her mom left. 
· Christina got frustrated that she had to go to the bathroomAdding an Anecdote
-Log in to Teaching Strategies
-In the column on the left, click Assess and then Add Documentation
-On the following page, fill in each of the sections.
	- On the left, type in your observation and select the date you observed it.
	- In the center column, select up to 3 objectives that are described in your observation.
	- On the right, choose the child(ren) whom the observation is about.
-The left-hand column will change to display the color band progressions for each objective you chose.
- Select a preliminary level for each child in each objective/dimension.
-At the top of the page, click Save and Add Another or Save and Close.
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