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Tip Sheet for eDECA Online System

Adding a child
Note: Note: Only create a new profile for children who are new to CEO. Transfers from another classroom, center or home-based care will have their accounts transferred as well. See your Ed Specialist with any questions. 

· At the top of the page, select e-DECA Management 
· From that menu, select Manage Children and then Create a New Child Record
· Enter the child’s last name, first name, date of birth and entry date (start date).
Note: Please refer to COPA for correct information and spelling.
· Under Site/Group Assignments, select the appropriate classroom for the child and move it to the right using the orange arrow key. 
· Click Submit and look for a message in red text confirming your changes.

Completing an e-DECA
Note: It’s best practice for teachers to spend at least one month with a child before completing their eDECA. If you need assistance with child assessments, please reach out to your Ed Specialist. 

· At the top of the page select Input Ratings and then By Child (online)
· Choose the correct Site, Group and Child from the drop-down menus
· Choose the age-appropriate Record Form from the drop-down and click Submit
· On the next page, choose a Rater from the drop-down menu(This should be yourself)
· Choose a Rating Period and input the Rating Date. 
Note: Assessments done for a child’s 45 day deadline will be labeled PRE. During the regular program year, assessments done in the fall are PRE, those done in the winter are POST.

· Complete the form by selecting the circles for how often the child engages in each behavior.
· Click Save This Rating at the bottom of the screen.





Printing eDECA Strategies for Parent Teacher Conferences 
· At the top of the screen click View Ratings/Reports and then By Child
· Select the correct Site, Group and Child from the drop down menus
· In the lower section click the circle for View All Ratings for this Child
· Click Submit
· On the following page, find the most recent Rating Date and select Strategies (highlighted in blue) under the options column in that row.
· The next page is the Strategies Selector. As you scroll down you’ll see boxes for each of the DECA protective factors (Initiative, Attachment/Relationships and Self-Regulation).
· Select at least one strategy per area by checking the box at the top left of each section, and then at least one box under the Check column beside the strategies you’ve chosen.
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· Once strategies are checked scroll to the bottom of the page
· For Select the Desired Report Format choose Home
· Click Create a PDF Document, this will open your report as a PDF where you may print or download the file. 
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Initiative

Initiative is the child’s ability to use independent thought and action to meet his needs. There are many ways toddlers show us they are developing initiative every
day, such as sharing laughter, playing make-believe and asking for help. When looking at a child’s DECA Toddler rating, you may notice that a particular element of
initiative needs to be strengthened. The strategies below are organized by common elements of initiative, to include:

* Interest in and empathy for peers (A - K)
* Engagement in activities or experiences within the environment (L-U)

The strategies below are taken from Infant and Toddler Strategies Guide ; as well as, For Now and Forever: A Family Guide for Supporting_the Social and Emotional
Development of Infants and Toddlers. Feel free to explore those books for more ideas, or, use your own planning resources and strategies guides! These strategies are
meant to give families and caregivers a sample of ideas to choose from when planning to intentionally promote the initiative of children within a group and/or home

settings. Users should feel free to expand on these strategies, add strategies of their own, or use additional strategies from the above Devereux resources.

Check Classroom Strategy Home Strategy
(A) Encourage Cooperation: Invite toddlers to help pass items to the next person  (A) Encourage Cooperation: Invite toddlers to help pass items to the next person
during mealtimes. “Sheri, can you please pass the napkins to Mica?” during mealtimes. “Sheri, can you please pass the napkins to your sister?”

ment Additional Information
- Pyramid Model Resource: Teach Cooperation

[m)] (B) Make Play Suggestions: Create scenarios where toddlers can work together, (B) Make Play Suggestions: Help your child to work together with another child,
such as pulling another child in a wagon. such as pulling another child in a wagon.
Head Start Learning Outcomes Alignment

Head Start Learning Outcomes

(C) Play Together: Play games such as “Ring Around the Rosie” and “London (C) Play Together: Play games such as “Ring Around the Rosie” and “London
Bridge” to help encourage peer interaction. Bridge” to help encourage interaction.
Additional Information Additional Information
- Pyramid Model Resource: Development of Play Skills - Pyramid Model Resource: Development of Play Skills

- Pyramid Model Resource: Playtime

Head Start Learning Outcomes Alignment
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